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AFI  13-218, 1 November 1998, is supplemented as follows:

This supplement applies to AFMC activities that operate, administer, and maintain an airfield manage-
ment/base operation function, an air traffic control (ATC) or navigational aid facility, and includes the
operation of a Radar Control Facility (RCF).  It does not apply to the Air National Guard or US Air Force
Reserve units and members except as outlined in memorandums of understanding.  Base-level supple-
ments to this directive require MAJCOM approval and must be forwarded to HQ AFMC/DOA.

1.1.1.  HQ AFMC/DOAT develops and controls all ATCALS Maintenance Knowledge Tests.

1.4.2.  A Courtesy Copy of ATSEP notification letters will be sent to Operations Support Squadron Com-
mander (OSS/CC), Communications Gp/Sq Commander (CG/CC or CS/CC), CE GP/Sq Commander and
Ai rfield Operations Flight Commander (AOF/CC).

2.3.  The ATCALS maintenance team chief or designated representative will brief the Communications
Squadron System Flight Commander/Chief of Maintenance (CS/SCM) daily on the progress of the eval-
uation.

2.4.  The ATCALS Maintenance team chief or designated representative will out-brief the ATCALS
ATSEP results to the Communications Squadron Commander.

2.5.  ATCALS Maintenance Testing and Task Performance Evaluations Procedures.  

2.5.1.  All ATCALS maintenance technicians will be administered a general knowledge test to gauge
knowledge level of the respective career fields for trend analysis.  Testing will be administered to all
3,5,7,9 levels and civilians assigned to ATCALS maintenance AFSCs.  HQ AFMC/DOAT develops, dis-
tributes, and administers written tests.  

2.5.2.  Maintenance technicians will be given a task performance evaluation to measure their proficiency
and develop performance trend analysis.

NOTI CE : This publi cation is avail abl e di gitally on the HQ AFMC WWW si te at: http://
afmc.wpafb.af.mil. If you lack access, contact your Publishing Distribution Office (PDO).

COMPLIANCE W ITH THIS PUBLICATION IS MANDATORY



2 AFI13-218   10 May 1999

/

2.5.3.  The CS/SCM and appropriate work center supervisor will be briefed on the test and evaluation
results.

3.5.  (ADDED) ATSEP Observations and Special Interest Items (SIIs) wil l be closed using the following
guidance:

3.5.1.  ATSEP Observations/SII s.  The OPR for closing the observation/SII  will  prepare an AF Form
1768, Staff Summary Sheet (SSS).  OPRs will submit a SSS for each individual Observation or SII clo-
sure request (1 Observation per SSS).  See example at Attachment 1.  Routing wil l be as follows:

•From OPR for closing the ATSEP observation to the AOF/CC for coordination.  All Observations
from outside the AOF will be coordinated through the appropriate squadron level prior to being
submitted to the AOF/CC.

•Then, to the OSS/CC for coordination.

•Then, to the OG/CC or ABW/CC for coordination.

•The package will then be forwarded to HQ AFMC/DOA for coordination.

•Then, to HQ AFMC/DO for closure approval.

NOTE:
Tab all supporting data and documentation.  This information must support closure of the ATSEP obser-
vation.  Packages must also include excerpts from the Airfield Operations Board where closure was
requested.

3.5.2.  The AOF/CC or the OG/CC may electronically transmit the required documentation.  If this
method is used, e-mail all documentation to hqafmc.doa@wpafb.af.mil.

4.1.  AFMC ATCALS Maintenance Team Members wil l not evaluate Temperature Dewpoint Set (AN
FMQ-8), Wind Speed and Direction Set (AN/FMQ-13), and NEXRAD checklist during the compliance
evaluation.

4.4.  (ADDED) ATSEP Problems will be closed using the following procedures:

4.4.1.  Once corrected, the OPR for the problem will submit appropriate documentation
to the AOF/CC for coordination, then to the OSS/CC for concurrence.  The OSS/CC will forward a writ-
ten request for closure of ATSEP problems to HQ AFMC/DOA. Maintenance/ATCALS problems will be
coordinated through the CS/CC prior to being submitted to the AOF/CC.  The format in AFI 13-218 shall
be used.  All accompanying data or correspondence that support closure of the ATSEP item shall be an
attachment to the closure request.

4.4.2.  The AOF/CC or the OSS/CC may electronicall y transmit the required documentation.  If  this
method is used, e-mail all documents to hqafmc.doa@wpafb.af.mil.
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5.2.1.2.1.  (ADDED) The executive summary will identify each functional area (AOM, AM, ATC, TE,
AUAS, MP, and ATCALS) as Outstanding, Excellent, Satisfactory, Marginal, or Unsatisfactory based
upon the aggregate number and severity of Observations, UNSAT/SAT SIIs, and number of Problems
identified.

  WILBERT D. PEARSON, JR, BRIG GEN, USAF                        
Director of Operations.



4 AFI13-218   10 May 1999
Attachment 1 
 SAMPLE STAFF SUMMAR Y SHEET


